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How to complete a tax form on UBS One Source

*All participants must complete a tax form, regardless of where they reside 
to avoid backup withholding and to be able to place trades. There are two  
tax forms available depending on your status: W9 and W8-BEN.

• W9: US Taxpayer Form

• W8-BEN: Non-US Taxpayer Form

• By completing a tax form, you are satisfying a US Federal Government 
requirement. Regardless of the form filled out, UBS relies on your  
employer for tax rates unique to you. 

Step 1: Click ‘Proceed’ to begin.

Step 2: Answer basic interview questions about you. 

Why do I need
a Tax Form?

Simply log into One Source to get started. You will automatically be prompted to fill out a tax form if UBS 
does not have one on file for you.
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How to complete a tax form—non U.S. taxpayers

If you are a Non-
Resident Alien, select 
and click "Continue“.

Answer the questions 
that follow and you 
will be directed to the 
W8 certification 
process.

3 of 8



How to complete a tax form—non U.S. taxpayers

• Please select a country in the dropdown menu and provide your Tax ID for the respective country OR
check the box at the bottom that says “I am not legally required to obtain a tax payer identification 
number (TIN) in my jurisdiction of tax.” 

Example: Canada’s Foreign TIN is known as a 9-digit Canadian Social Insurance Number.

• If you have multiple TINs, please fill out multiple rows with the required information.
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How to complete a tax form—non U.S. taxpayers

Confirm the information is correct and Click "Confirm and 
Agree."
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How to complete a tax form—non U.S. taxpayers

Part 2: Answer the 
tax treaty question 
and complete your 
country of residence.
If your country does 
not have a tax treaty 
with the US the 
country will not be 
displayed in the drop 
down options.

Part 3: Check the 
appropriate boxes

Elect “Yes” and 
the UBS system 
will surface the 
treaties that are 
applicable.

Please 
certify by 
checking all 
the boxes
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How to complete a tax form—non U.S. taxpayers

Type your name in 
the Beneficial Owner 
box, the Signature 
box and the Print 
Name box.  Choose 
the current date in 
the two (2) Date 
boxes and click 
"Submit”.
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Certain UBS Financial Services Inc. products and services require the establishment of a full service account, which would require additional documentation and may not be 
available in all jurisdictions. Additional fees may apply, depending on the products and services selected. UBS Financial Services Inc. and its Affiliates do not provide tax or 
legal advice.
Not all products and services are available in international jurisdictions. UBS Financial Services Inc. is a subsidiary of UBS Group AG
This document is for informational purposes only and should not be relied upon as investment advice or the basis for making any investment decisions. It has not been 
prepared with regard to the specific objectives, financial situation or particular needs of any specific person. No representation or warranty, either express or implied, is 
provided in relation to the accuracy, completeness or reliability of the information contained herein. Any opinions expressed are subject to change without notice and may 
differ or be contrary to opinions expressed by other business areas or groups of UBS.
Some of the capabilities noted in this presentation may not be available to all participants located outside the U.S.
As a firm providing wealth management services to clients, UBS Financial Services Inc. offers investment advisory services in its capacity as an SEC-registered investment 
adviser and brokerage services in its capacity as an SEC-registered broker-dealer. Investment advisory services and brokerage services are separate and distinct, differ in 
material ways and are governed by different laws and separate arrangements. It is important that clients understand the ways in which we conduct business, that they 
carefully read the agreements and disclosures that we provide to them about the products or services we offer. For more information, please review the PDF document at 
ubs.com/relationshipsummary.
Neither UBS Financial Services Inc. nor any of its employees provide tax or legal advice. You should consult with your personal tax or legal advisor regarding your particular 
circumstances.

©UBS 2022. The key symbol and UBS are among the registered and unregistered trademarks of UBS. All rights reserved. 
UBS Financial Services Inc. is a subsidiary of UBS Group AG. Member FINRA/SIPC.
RC2695. Approval 04/01/22. Expiry 04/30/23.
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